
Welcome and thank you for choosing Title 
Financial Specialty Services (TFSS) as your 
long term escrow provider. We offer a variety of 
services to accommodate seller-financed transactions 
for both real and personal property.  We would like to 
share with you some important information about what 
you can expect from our service. 

Your First Payment
Ordinarily a Welcome Letter will be sent to you prior 
to your first payment due date. This informative letter 
will provide you with your account number, payment 
amount and where to send your payment. Once your 
first payment, and each payment thereafter, is received 
by TFSS, a payment receipt and coupon for the next 
payment will be generated and sent to you.

Reserves
If you have chosen to have us handle a reserve account 
for payment of taxes and/or insurance, a designated 
amount from your payment will be deposited into your 
reserve account. The reserve balance will show on the 
receipt provided to you after each payment is made. 
Please note, you must supply TFSS with the billings 
received for those expenses, in order for us to make 
payment on your behalf. You can make arrangements 
to have the billings directly to us, if that works better for 
you. Should there be a shortage of funds in your reserve 
account to cover the expenses, we will notify you as 
soon as the shortage is discovered. At that time, you will 
need to submit additional funds to cover the shortage 
so the expense can be paid. The Escrow Agent is not 
responsible to analyze or advise the parties whether 
the amount to be paid into the reserve account is 
sufficient to pay the items to be paid through the reserve 
account. The parties shall promptly notify the Escrow 

Additional Complementary Services
•  “Anytime” Internet Access, Which Includes the Ability     
     to Make Your Payment Online
•   Direct Deposit
•   Automatic Payment Withdrawal
•   Electronic Receipts & Coupons

NSF Checks
If TFSS receives a check which comes back due to 
insufficient funds in the account to which it was drawn, 
Buyer agrees to immediately replace said fund and 
also pay insufficient funds fees, as soon as notified. If 
funds are not replaced by Buyer in a timely manner, TFSS 
will notify Seller and, per the escrow agreement, Seller 
agrees to immediately return the funds. Upon receipt 
of the funds, TFSS will immediately reverse the payment 
from the register as though it had not been made.

Interest Reporting 
TFSS will provide a 1099 Interest Statement to Seller & 
a 1098 Interest Statement for Buyer, each year. The 
statements will be mailed to you no later than January 
31st of the following year to which interest was earned 
or paid.

Change in Terms
Title Financial Specialty Services (TFSS) is an impartial 
third party to this transaction. Our duties are limited to 
receiving, holding and disbursing monies according to 
the signed escrow instructions. Written instruction, signed 
by all parties will be required to change any of the terms 
in this transaction.

Agent of any changes in the amount to be paid into 
the Reserve account. Reserve accounts are subject 
to the terms and conditions of the Long Term Escrow 
Agreement.

Interest Calculation (365 or 360 day)
Interest on your account may be set up one of two 
ways: 

•   365 Daily Interest: Interest Rate ÷ by 365 Days × 
     Principal Balance = Per Diem (Amount Which Accrues 
     Per Day) × the Number of Days from the Date Interest 
     is Paid, Until the Next Payment is Received.   

      **With this type of interest, it is critical  that payments be received as 
         close to the same day of the month as possible. Making payments  
         more than 30 days apart will cause more of your payment to go to  
         interest, rather than to principal. This could throw off the final amount 
         due at the maturity of the loan. Please note, this type of interest  
         accrual will not follow an amortization schedule exactly as weekends 
         and holidays will cause some fluctuation as to the date the payment 
         can be received.

      Example: 
      0.06 ÷ by 365 × $100,000.00 = $16.44 × 30 days = $493.20.   
      $493.20 is the amount of interest which would be charged on 
      that particular payment. The per diem will become less, as 
      the principal balance reduces using this method.

•   360 Monthly Interest: Principal Balance × Interest Rate 
     = Annual Interest ÷ 12 = Monthly Interest

      **With this type of interest, 30 days of interest is charged on each 
         payment due, regardless of when the monthly payment is received.  
         If the payment is due on the 1st of the month and it is made on the 
         5th, interest charged is still only charged on a 30 day base, rather than  
         charging for the additional days past the 1st, as with daily interest. This   
         type of interest will follow a loan amortization schedule which is run 
         with a 360 day base.

      Example: $100,000.00 × 0.06 = $6,000.00 ÷ 12 = $500.00. 
      The monthly interest amount will become less, as the principal 
      balance reduces, using this method. This publication is solely provided for informational purposes and does not 

create a business or professional relationship.
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